
St Andrew's School
Eastbourne

St Andrew's Pte-Prep and Nursery Depatment Child
Piotection and Safeguarding Policy and Procedures
incorporating Early Years
N.B. Please also see Child Protection and Safeguarding Guidelines and Procedures for all staff. Thrs
document stands beside the Ptep and the Pre Prep and Nursery Policies.

GENERAI STATEMENT

The Pre-Ptep department aims to provide a safe, happy environment for all the children in our cate so
that leaming and play can take place in a relaxed and secure atmosphere.

\X/e believe that all children in our care have the right to

o Grow up in a safe, secure, stable and lovrng envirdnment
o Be protected ftom all kmds of hardship includrng neglect and exploitation
o Be listened to and heard
o Grow up having their culture, racial background and experience, valued and respected
o Be consideted as indrviduals with paticular needs and to be glven oppomnitres to reach their

full potential.

Ve further believe that it is the responslbrhty of al1 adults rn not only the Pte-Prep but St Andrew's as a

whole school to

o Ensure that children are protected
o Provide a safe, secute and cadng environment
o Provide support, encouragement and stimulation to enable each to feel happy whilst in our care

The Education Lct 2002, Section 175 (2) states:

"The Govemrng Body of a maintained school shall make arangements fot ensuting that their
functions telatrng to the conduct of the school are exercised with a view to safeguatding and
promoting the welfare of children who ate pupils at the school."

The Goveming Body undettakes an annual teview of the school's Child Ptotection policies and

ptocedutes and of the efficiency with which the related dudes have been discharged.

This pohcy iinks with the Every Child Mattets agenda, in that every child has a tight to grow up safe,

healthy, enioying and achieving, making a positive contribution and achieving economic well-being

DEFINITITIONS OF CHILD ABUSE

'Ihe 4 atezs of abuse are:

Neglect: This occrirs when adults fail to meet the chrld's essential needs such as providing adequate

sheltet, food, warmth, clothing and medical care. It also includes leavrng young childten who cannot
look after themselves, alone or without proPer supen'ision
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Physical Abuse: This is when a person injures ot harms a child or does not knowingly prevent it. Fot
example; using excessive fotce, hitting, shaking, squeezing, bumhg, biting, suffocattng or &owning. It
rncludes allowing inappropnate use of drugs, medication ot alcohol by children.

Sexual Abuse: This takes place when a child is forced to take part in sexual activity, using the chrld to
satisfi' sexual desires. It is also an abuse to allow children access to obscene books, videos and other
materials.

Emotional Abuse: This occun when adults petsistendy fai.l to show the child lor.e, cate and affection.
Fot example they may thteaten, taunt or shout, causing the child to lose self confidence and to become
nervous or withdrawn

This policy upholds the belief that chjldren need love, care, ptaise and affection from adults, or there
may be serious consequences for their development.

Childten in the Pre-Prep and Nursery are encoutaged to develop a sense of autoflomy and
independence through adult suppott in making choices and in finding names for their orvn feelings and
acceptable ways to express them. ThLrs will enable children to have the self-confidence and the
vocabulary to resist inappropdate apptoaches.

DESIGNATED MEMBERS OF STAFF

The designated membets of staff responsible for Child Protection and Safeguarding for the
whole school, includrng Pre-Prep and Nutsery (DP's) are Lrndy Gnffith [{ead of Pastoral Care]
andJane Stroud [School Nurse]. The school has a.tesponsibility to ensure the DP's are
appropriately ftained to Level 3 every 2 years in compliance with the LSCB. The Head of the
Pte-Prep Department takes responsibiJity for haisrng dtecdy with the DP's in matters of Child
Protection and Safeguarding in the Pre-Ptep depattment and most especially in paying
paticular tegatd to the specific regulations telating to Ear\ Year's Foundation Stage children.
Thete is also a desgnated Governor tesponsible for Chrld Protection and Safeguatding, Mrs
Nicky Eckert, who liaises with the school's desgnated persons on Child Protecdon and
Safeguarding matters and also reviews policy and procedures on a twice yead)r basis.

The role of the DP's rncludes the following responsibil-ities:

. To ptovide the point of contact for staff who have concerns ot information that a cbild or
young person may be suffering abuse now, or has done in the past, or is Likely to rn the
future

o To make any necessary referals to the LSCB and police
r To ensute the school contributes fully to the Child Protection and Safeguarding process
o To ensure the Head and all employees and Govetnots of the school are trained every 3

years in Child Protection and Safeguarding procedures as required by LSCB and that all
carers, volunteets and parents will be made aware of the Child Protection and Safeguarding
Policy and Ptocedures

o To undertake to ensure that the DP's train any ne\v employee to the school who jorns the
school between the 3 yeady whole employee trarning pedods.

r To monitot the keeping of confidentiahty and storage oftecotds in telation to Child
Ptotection and S afeguarding

. . To ensure that appropriate Child Ptotection and Safeguarding checks and procedures are

applied to any staff employed by another organization and working with the school's pupils
on another slte e.g. in a separate instirurion

o Guide staff most particulady in ensuring that actions and behavior do not place pupils or
themselves at risk of allegations of harm to the pup e.g. olle to one tuition, spotts
coaching, conveying a pupil by car ot inapptopriate electronic messagmg etc.
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o To ensure the School is in accotdance with locally agteed intet-agency procedutes
o To liarse with the Local Area Designated Offrcer (I-ADO) fuchard Muro

To remedy without delay any deficiencies or weaknesses in Child Protection and
Safeguarding atraflgements of the School

. To ensure that the School's legal responsibility to report to the Chadtres Commission, ISA
(INDEPENDENT SAFEGUARDING AUTHORIT!, OFSTED of relevant Child
Protection and Safeguarding matters is cattied out within the required time frames

. To repott to the Governing Body twice year\ so that they may regular\ review the Child
Protection and Safeguarding Policy and Procedures and any incidents requinng the
^-;^-r-^ ^f ,L^ - locedures

CONTACT DETAILS
All mattets telating to Child Protection and Safeguatdrng must be fotwarded to the school's trained
DP's.

Lindy Griffith - Head of Pastoral Care - 01323 7 44822

Jane Stoud - School Maton/RGN 01323 7 44831

The following membets of staff may also be infotmed if deemed necessary or apptopriate:

Jetemy Griffith H eadmzster - 07323 7 44840
Bursar - 01.323 7 44820
Lesley Shai}h Head of Pre-Prep and Nutsery - 01323 733203
Niclry Eckert Child Protection and Safeguarding Governor - 01323 811331

Should it be felt appropriate, the school DP's will contact all or any of the follorving, howevet any adult
may contact the LSCB direct for advice or to make a referral if necessary:

ESCC Educatron Velfare Officer 01323 747 455
LSCB switchboa rd 01.323 7 47 200
Early Years Reception 01,323 747490
(See ful1 list of contact infomation at end of Whole School Pohcy document)

TRAINING OF STAFF
A11 staff jomng the Pte-Ptep or Nursery are subject to an enhanced CRB check. In between statutory
ttaining sessions (see below) all new members of staff will receive Child Protection and Safeguarding
Training from the DP's withtn the fust week of thet appointment

Al1 teaching and suppott staff, volunteers and helpers take part in tegulat whole school Child
Ptotection and Safeguatdrng Training sessions held every tl.uee yeats before the statt of the acadernic

year

AILEGATIONS MADE AGAINST STAFF MEMBERS
Any allegation made against a member of staff or volunteer at School will be taken very seriously and

will be refered immediately by the Head to OFSTED, ISA (INDEPENDENT SAFEGUARDING
AUTHORIT9 etc. The allegation will not be investigated rn school, othet than to establish the facts.

The School will liaise with Social Care and the Police to determine if the alleqation should be

investigated intemally or dealt with by Social Care / Pohce.



Where an allegation is made against the Head, the Head of Pte-Ptep will inform the Chat of the
Governing Body as well as OFSTED. Any further actron, including notifiiing the LSCB ot the Police
rvill be at their direction.

In cases whete a member of staff (employed, contracted, wotking on a volunteer basis or student) rs

considered to be unsuitable to work with children, the Head w I rnform (ISA (INDEPENDENT
SAFEGUARDING AUTHORITf)) within one month of their date of deparure at the follow[rg
address:

Independent Safeguardng Authority

P O Box 181

Darlington DL1 9FA

Telephone: 0300 123 1111

WHISTLE BLOWING
If a member of the Pte-Prep ot Nursery staff is concetned or hears about allegations made against

anothet rnembet of stzff, a DP, volunteer ot the Head whrch they feel cannot be dealt with by any

means described above then they should contact N{rs Nicky Eckert on 01323 811334 as Govetnot with
responsibrlity for Child Protecdon and Safeguardrng who will contact the Independent Safeguarding
Authority (ISA (INDEPENDENT SAFEGUARDING AUTHORITI)), or the LSCB.

The school recog ses its Iegal obJigation to report to the Independent Safeguarding Authotity (within
one month) any member of staff, volunteer, student or cofltractor who left the school because they
were deemed unsuitable to work with children.

Furthet information is available in the Whole School Whisde Blowrne Policv documentation.

PROCEDURES IFABUSE IS SUSPECTED
If any member of staff or the school community suspects ch.ild abuse they should speak to either the
Head of Pre Ptep or either of the two Designated Petsons sttaight away.

All teported Child Protection and Safeguaiding concerns ate recorded as a written record in a

designated Child Protection and Safeguardrng folder - The tecotd may be on a forrnal statement sheet

or written on any piece of paper. It may include observational drawings and diagrams of obsen-ed

body marks. Child Protection and Safeguardmg foldets are kept in a locked cabinet in a locked room.

Child Protection and Safeguarding concerns should only be shated on a need to know basrs. They

must not be brought up at Staff/Pastoral meetings and rvdtten records should not be kept by the

teacher f Head of Pre-Ptep rn a child's normal school file.

The following ad'r'ice is also given to staff:

r Staff 
_ 
cannot .promise 

confidentralr)*. Information must be passed on to the appropdate

people/ agencles

r Staff cannot ask children any leading questions Howevet, if they ate the first pornt of contact

for the information ftom a child they should:

o Ask the child to tell them about all the details which they can remember and listen carefuliy.
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o Ask fot cladfication if necessary but be carefirl not to put \,rords rnto his/her mouth;
. Do not suggest eyents or speculate on peoples' actions.

Make notes if possible, as they are being told the information. If thrs is not possible, do it as

soon as possible. Try to use verbatim quotes - do not ilterptet what the chld said.

o When the child has finished tellng his/her account read or telate the details back to the child
to confum that the details are correct

' . Discuss with the child what action might be taken now and the posstbiJiq of the DP berng
rnforrned. The DP could be rnformed by themselves, tlle staff member or a ftusted friend.

o Remove the child from any threatening or embarassing situation and comfott them if they are
in disttess.

. Be sule to use age apptoptiate and syrrrpathetic language and try to re-assure them.
r Pass the informadon to the DP's as soon as possible.
o AII copies of all the documentation for futute refetence must go to the DP's.
. Chtld Protecti.on and Safeguarding concerns should only be shared on a need to know basis.

They must not be brought up at Staff/Pastoral meetirrgs and written records should not be kept
by the teacher/Head of Pte-Prep in a child's normal school file.

If staff hear thrd-hand about a situation in their capacity as a form teachel z friend, neighbour etc,
they should

o Write down any details that they know when they heard the information and from who etc. and
pass it to the DP's as soofl as possible.

AII incidents reported to the DP's will be discussed by them and the appropdate action taken. This
may include some ot all of the following:

o Seeking advice from Child Protection and Safeguatding ltaison agencies
o Speaking to patents or adult carers
o Notifting a Velfare Agency wit}Jn 24 hours of a disclosure or suspicion of abuse
o Noti$'ing and seekrng advice ftom OFSTED rvrthin 14 days of the disclosute

APPROPRIATE RESPONSE TO SUSPICIONS OF ABUSE
Changes in cbildten's behaviour/appearance -r'ill be investigated. Parents will normally be the first point
of tefetence, although concems rr.ill also be referred as apptopnate to the LSCB. All such concems and
investigations will be kept confidendal and shared only wrth those who need to know.

DUTYOF CARE
The school and the Pre-plep deparffnent has a duty of care towatds the chil&en who attefld St

Andrew's. This includes:

o Notifting OFSTED of any Child Protection and Safeguarding issue relating to a child who is in
the care of the Nutsery

o Ensuring that staff attend Chjld Ptotection and Safeguatdtng courses regulady as part of their
professional development

o All adults working with children undetgo the necessary police checks (CRB Vetting and Baring
scheme)

o Ensuring that the chjldren only have access to approved educational Intemet sites and can only
send emails to arid teceive emails from approved personnel

o Ensuring'that a chjld's name does not appear in any pubhciq matenal
o Always seeking permission ftom parents and catets befote allowing children to be

photographed fot brochures or other educational publications


