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SCHOOL JOURNEYS AND EDUCATIONAL VISITS POLICY

INTRODUCTION

ISI Regulatory Standard 3(2) (c) requires schools to "safeguard and promote the health and safety of pupils on
activities outside the school which has regard to DCSF Gurdance 'Health and Safety of Pupils on Educational
Visits"'.

Safety has to top the agenda in planning a trip. This poJicy covers the systems that need to be followed irr order to
ensure th2t all St Andrew's School trips are as well-planned and proper\ managed as possible. -Attendon to detail
at the planning stage is critical. Contingency artangements need to be made for when things go \uong.

OUR TRIPS AND VISITS

'Sfe regularly take pupils on day trips to: historic sites, museums, galleries, natural features and farms to supPort the
curriculum.

You car find more about the trips, lrsits and activities that are avaitrable to each yeat gtoup from our web site, our
prospectus and our notice boards around the school.

INFORMATION ON PI.ANNED TRIPS AND ACTIVITIES

Yout son's or daughtet's school calendar Lists the ttips and visits that are due to take place over the coming academic
year, together with a list ofplanned home and away sports fi,xtures. You will always be notified in advance:

r if your child has been selected for a sports team, and rvill be gil-en a list of fixtutes. We verv much welcome
famrly and friends at all our matches, both home and arvay.

. if your child is going to be out of school dudrg the school day in otdet to visit a local museum, theafte, nature
reserve or historic site, we will always seek yout petmission if the risit involves an extra charge, supplying a

packed lunch or late retum to school.

We send details ofplanned trips and activities s'ell in advance to all parents of pupils of the relevant yeat group.

HEADMASTER'S RESPONSIBILITIES

DCSF gutdance contains advice on the legal framework for health and safety on school visits and the

responsibilities of governots, Heads and teachers.

Heads should ensure that:
. Adequate chiJd prorection procedwes are in place
. All the necessary ptepatation has been completed before the visit begins
. A risk assessment has been completed and safety measures put ir place
. Trarnirrg needs have been considered by a competent person and action taken
. The gtoup leader is suitably expetienced to organise the gtoup
. The gtoup leader has been allowed sufficient time to organise the visit properll'
. Supervision rados are appropriare


