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ANTI BULLYINGPOLICY

. 
PREP SCHOOLAND PRE-PREP DEPARTMENT

N.B. The Anti Bullying Plan for children in Yeats 3-8 suppotts this document

GENERAL STATEMENT

It is very impotant that everyone involved rn the life of this school understands that
hatmful behaviow such as bullying w l not be tolerated. The school's aim is to eliminate
bullying by any adult or child. It also aims to promote good behar,-iout.

ANTI BULLYING REGULATION 3.(2)(a)

This tegulatron tequires St Andrew's Ptep School and Pre-Prep Depattment to have a
written policy not orily to help staff and pupils to.deal with bullying when it occuts but
mosr important to prcvent it.
The DCSF Guidance on the ptevention of bullying rs contained in Safe to Leam -
Embedding anti-bullying wotk in schools (rhe replacement docum ent to Don't
Sutrer in Silence)

INTRODUCTION

This anti-bullying policy reflects our Aims of Education for all children as well as the
School Values.

o to develop ch.ildten as indrviduals and as members of the community with
posidve atributes of co-operation. emparhy . iusuce. self discipline and roleranc.

o to care For everyone in our socieq irrespectir e of race. culture. drsabrlry. gender
ot social backgtound

o to teach the pnnciples which sepatate right from wtong
o to ensure that parents, teachers and children are able to talk to each othet in an

open and respectfi.rl way

This poLcy links with the Every Child Matters agenda, in that every child has a right to
glow up safe, healtly, enjoytng and achieving, making a positrve contribution and
ach.ieving economic welJ-being.

DEFINITIONS OF BULLYING

Bullying is defined in a number of different ways:

o Bullying may take various forms, including:

o Physical
e.g. krctang, hitrlng, pushing, intrmrdating behaviour or intetference with
-"r.^n,1 nr^r-crtrir'_""-'-' r_"r -_ _J

o Verbal/Psychological
e.g. t}reats, taunts, shunning/ostracism, name-calling/vetbal abuse ot
spreading of rumours



o Racist Bullying -
e.g. physical, verbal, wdtten, on-line or text abuse or ridicule based on
differences of race, colour, etbnicity, nationality, cultute or language

o Faitl-based Bullying
e.g. negative stereot!'ping, name calling or ridiculing based on teligion

o Sexist Bullying
e.g. use of sexist language ot negative steteoqping based on gender

o Sexual Bullying
e.g. unwanted/inappropriate physical contact ot sexual innuendo

o Homophobic Bullying
e.g. name-calling, innuendo or negative stereotlping based on sexual
otientation or use of homophobic language

o SEN / Disability Bullying
e.g. name-calling, innuendo, negative stereot).ping ot excluding from activity
based on disabiJity ot leamrng difficulties

o Gifted/TalentedBullying
e.g. name-calling, innuendo, ostacism or negative peer ptessure based on
high levels of abiJity or effort

o Cybet Bullying
e.g. abuse on-line or via text message, intetfenng with electronic files, setting
up ot ptomoting lnapptopdate websites and inappropriate sharing of images
from webcams/mobile phones e.g. abuse oa-Iine or via text message.

POSSI BLE PSYCHOLOGICAI DAMAGE

The whole school acknowledges that bullying can lead to psychologtczl damage and even
su.icide and that bullying can in cetain circumstances lead to criminal action (although
not a specific crirninal offence, there are cnminal laws which apply to harassment and
t}reatening behaviour).

WHAT IS MEANT BYTHE TERM BULLYING

Bullying is an act of aggtession causing embarrassment, pail or discomfort to another:
o It can take a number of forms: physical, verbai, gesture, extordon and exclusion
o It is an abuse ofpower
o It can be planned and organised or it may be unintentionzl
o Indivrduals or gloups may be involved

RIGHTS OF CHILDREN

Al1 chrldren have the right to:
o live in a safe, well otdeted cadng community
o be valued as an individual regardless of race, teligion, culture, disab ities or social

backgtound
o. get on with their work
o say "no" firmly to anything they tlink is wtong
o support and help ftom staff in the school



o know they can tell someone in confi.dence if they are berng bullied or victimised
ot if they see fellow chjldren being bullied ot victimised

RESPONSIBILITIES OF CHILDREN

I he school expects aU ch.ildren:
o not to put up wth any form of bullying
o not to be afraid to report bullying
o to help to stop others who ate bullying
o not to put up with bullying in theit friendship group

RIGHTS OF ADULTS

All adults have the tight to:
o work in a safe, well otdered community
o be valued as an individual
o get on with their wotk
o not be bullied

RESPONSIBILITIES OF ADULTS

The school promises that:
o every incident of reported bullying will be firlly investigated in a thorough, fat

and tespectfi;l manner
o all bullying incidents will be logged: in the Pte-Prep rncident book or tn the Prep

Schoo]'s electronic Pastoral and Incident folder. Serious incidents of bullvins \\'lll
be cleady identified as such

o people/children who help to stop bullying by telling a teacher will be given full
support

o strategies are in place to support both the victtm and the bully
o bullies will be given every oppottunity to discuss their actions in an atmosphere

of openness and concetn
o advice may be sought from outside agencies as apptopnate
o the issue of bullying will be addtessed through PSHE, Circle Time and othet

curricuium ateas as appropriate e.g. dance, ds:ama, art
o staff will be ttarned appropnately at intewals e.g. in the use of Restoradve

Practice

RIGHTS OF PARENTS

Parents have the right to:
o expect that all reported incidents of bullying will be dealt vith efficiendy and in a

caring manner
o be welcomed into t}le school to discuss problems of bullyng and tlle school's

tesponse to it
o be immediately rnformed if their child has been involved in a bullying situation

and kept infotmed of the actions being taken to resolve the situation

RESPONSIBILITIES OF PARENTS

The school exDects that parents:



o will wotk with their children to cte^te 
^n 

attitude of tolerance and resoect for
oth ers

o will keep an eye out for problems and inform the school as soon as possible
o accept responsibiJity for incidents that start and develop outside school
o accept that at times, outside agencies may need to be involved to help soft out

ptobiems
o will wotk with the school rn helping to sort out problems of bullpng
o will want to be part of a positive, caring partnership with the school

HOW SHOULD BULLYING BE REPORTED?

Inforrnation about bullying comes from a variety of sources, including parents, pupils,
staff and members of the public. In all cases the school assures the chrld (or adult) that
they shall be taking immediate acdon to stop the bul1ying. They will follow up
information so as to idenu$' the bully.

rWhere children ate involved parents are informed as soon as possible, though sometimes
some leeway may be tequired in order for investigations to be completed. Depending on
the nature of the allegation, the class teachet, the tutot, the Head of Depattment or the
Head, or any combination of these will deal wrth the situation. As a rough guide, the
more setious the aliegation the more likely it is to involve seniot staff.

'Where the matter concerns bullying of staff, the investigation will take place at the
appropriate managerial level. (See Staff Handbook for additional information)

Al1 discussions will be conducted fauly, grvrng al1 sides the oppottunity to state their case,

so as to establish the truth in what seldom turn out to be straightforward issues. In al1

cases those involved will be wamed not to do or say anything tllat may prejudice their
position regarding the member of the school who has been bullied.

Except for the most straightforward cases in which truth has been established and the
matter has been tesolved swifdy, discussions will genetally be conducted by the class

teachet the tutor, the Head of Department or the Head, or any combination of tlese. A
record will be kept of tlle interview and what is said to be conoborated. Notes, both
rough copies and, whete necessarl', a btief summary and copies of any letters seflt to
parents will be put on files with cross referencing as appropriate.

Whete the offence concems only staff, the apptopdate fotmal gdevance or disciplinary
procedures will be followed. [See Staff Handbook for fi.tthet infotmation.]

Where the offence involves pupils, letters written to parents will detail the nature of the

offence and any sancdons imposed, and will set out what imPlovements the School

expects to be made in behaviour (see Behaviour Policies) as well as the consequences of
failure to improve.

At the conclusion of the investigation, where apptopriate, one of the members of staff
involved will contact parents of any pupils direcdy invoh'ed and inform them of action
taken. \Therever possible the identity of inforrners' and pupils other than the son or
daughtet of the parent wiil not be disclosed.



In ptactice the sanctions applied to pupils range from a loss of free time/ Pdvilege Time,
vetbal warning, the accrurng of minuses, to temporary or pemanent exclusion,

' depending on the gravity of the offence and the pup 's previous record with teference to
b"l$rrg.

STRATEGIES USED BY STAFF FOR DEAIING WITH BULLYING

o take an account from the victim and alleged bully
o if appropriate, ask othet children for their account, verbal and/or written where

2ppropflate
o explain that there is a ptoblem for the victtm (using name) and tecount the story

cleady so that their disttess is described
o ask all the gtoup members if they can give ways of making the victim (using

name) feel happiet
o convey throughout the process, that &e people involved are not "bad" and are

capable of kind behaviour which will help the wictim (using name)
o direct chjldren to suitable acts and give manageable target to "bully"
o meet each member of the gtoup alone daiy to see how things ate going
o in co-operadon with parents help the victim to avoid the bullytng
o in co-operation with parents help the victim to show as litt-Ie reaction as possible
o in co-opetation with patents compensate fot loss of self esteem by teminding the

victim of his / het achievements and positive attibutes
o do not eflcourage the victim to fight back
o if apptopriate, consider changing cJasses, teaching of tutor group for victim ot

alleged bully
a ctry out Restotative Practice with those concemed
o arange for further counselling if needed
o keep appropriate line managers and other staff rncluding the Head ofPastoral

Care or the Head of School, rnformed of the situation at al1 times

A separate meeting with patents of both the victim of the bullying and the bully should
be arranged as soon as possible after the incident. Dunng the meeting, srrategies to
enable the child to overcome the incident @oth victim and bully) should be planned.

A firthet meeting should then be atranged for one week hence in order to discuss
progless. Subsequent meetings should be arranged for as long as the patents and /or the
children need them. Please refer to Appendir 1 for advice on working with pnrents.

COUNSELLING

V/hen ch.ildten do have problems they feel angry, upset, frightened, confused ot
embaffassed. They need a chance to air their views and feelings or to be helped to do so.

Counselling childten in these instances tequires certain basic skills. These ate:

o berng genuine - a sense of honesty wbich attacts trust - in counselling, a teacher's

intetest in the child's worries must teflect afl honest concern
o an unconditional positive regard - showrng chil&en they are accepted, valued and

. respected without any pteconditions. Rejection by the teachet will ceate bariets
and v/ l prevent effective teaching and leaming. One technique to show positive
rcgxd towatds a child who is petsistently mrsbehaving is to divotce the child
ftom his / het self - "we Jike you - it's your behaviout we don't like"



o ehpathy the sensing of other people's feelings and conveying this through
yerbalisat-ion, positive speaking and voice quality

o listening - active listening enables chil&en to express themselves
o re-statements and classifications - used to confffin that the child has been

understood

Counselling can help prevent anticipated probiems occwring. It can help chil&en cope
with an ongoing problem wlrrch is outside their control and can help resoh.e ot minimise
problems / behaviout presented in class.

Relationship to other policies
- PSHIE]E

Inclusion
- SE,N

Behawiour Management
Equal Opportunities

- Child Protection

POLICY EVALUATION

Evaluation and review of this policy takes place on an annual basis. The staff works
togethet to discuss any changes or adaptations. Throughout the year the whole staff are
encouraged to feed back information and ideas regarding the implementation of this
policy.

CONCLUSION

It is the arm of the school to ensule that thete is a continuity of approach throughout the
school with regard to Anti Bulying, Child Protecdon and Safeguarding and safety. New
members of staff w l be informed of tlle depattment's policy with tegard to Bullying and
be exDected to adhere to it.
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Appendix 1

CYBERBULLYING

Cybet bullying is: tLe sending ot posting of harmful or ctuel messages, texts or images
using the intemet ot other (digital) communication devices such as social websites,
mobile 'phones or email e.g. abuse on-Line or via text message, tampering/intedering
with electronic files or data, setting up or promodng inappropriate websites and
lnapptopdate sharing of images from webcams/mobile phones.

It is wilfirl and is a conscious desire to hurt, threaten or ftighten someone. It can be
obvious or subtle, can tzke place ovet an extended period of time and is often more
exfteme than direct forms of bullying because the perpettatot ftequently conceals their
identity, thereby feeling safet ftom detecdon via anonymity. Cyber Bullying can therefore
be more sinister and hatder to detect and tackle than other forms of bul11.ing.

The School aims to work with patents and other agencies [e.g. the police netghbourhood
school's officer] outside of the school community to ptevent Cyber Bullying and to
idendfy and eliminat e it where ir occurs.

The Head of ICT and school's computer techflician install and utiJise, ln all ICT
equipment, al1available and appropriate filters, fuewalls and forrns ofpersonal protection
whete possible/necessary in school. They are vigilant in thei checks ofICT equipment
and if needed to, investigate any allegations of Cyber Bullying rmmediately and
thorougbly rn order to establish concrete evidence wherever possible.

Pupils are taught about intemet,/electronic safety and about identity and personal data
protection in PSHEE. They are not allowed as a genetal rule to bdng mob e phones to
school and in instances where this is allowed, these are handed rn to their tutors dudng
the day. In instances ofCyber Bullying pupils are taught to proceed as per the Anti
Bullying Policy and Plan, just as the,v would rn all other fotms of Bullying.

The School always patticipates in and recognises National Anti Bullying week which
usua\ falls in November and is guided by the auspices of The National Anti Bullying
League.

Below is a tecent article taken from National Anti-Bullf ing Week matetial, circulated as

advice for schools to transmit to pateflts and carers by the Natronal Anti Bullyrng
League, but which contains content televant/apphcable to all.

CYBER BULLYING: Advice for parents and carers

All bullying hurts especially if you have learning dfficulties like me. I was
constantly being bullied and picked on and got some really upsetting messages flom
people at my school. I didn't really know what to do when it happened 'cos my mum

doesn't lcnow much about MSN. But once I told her she helped me sort things out and
see that I didn't have to put up lt)ith it. Jane, 16


